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PAO TAO EXCEL CO BAN

Khéa hoc “Excel Co Ban” do Trung tim dao tgo thuc hanh Bluesofts thiét ké va thuc
hién dwa trén nhu cau thuc té tai cac doanh nghiép. Khéa hoc danh cho:

- Hoc sinh, sinh vién can cung cé kién thize dé thi, dé chudn bi di xin viéc, virot-qua dwoc
cac bai phong vdn vé 1ap bang tinh, thang ké va phan tich da liéu trén Excel.

- Nhitng nguoi dang di lam can cung cé kién thize Excel co ban mét cachwiing chdc, bai
ban dé xir ly cac cdng viéc hang ngay trén may tinh ter kién thizc nén tang nay ¢o thé hoc nang
céo trong khoa hoc “Excel Niang Cao” do Bluesofis té chirc.

Vi phirong phdp giang day “Ly thuyét gan lién thue hanh” don gian, dé hiéu cung véi
gido trinh do Trung tam dao tao thirc hanh Bluesofts thiét ké duéi Sw chi dao tryc tiép cua thay
Th.S Nguyén Duy Tuén (mét trong nhaizng chuyén gia sé 1 vé Excel tai Viét Nam) véi néi dung
ngan gon, xuc tich, dé hiéu gdn véi cac tinh huong thucté tai cac doanh nghiép. Khong gian
hoc tdp than thién, chuyén nghiép, phong may vi tinh két' noi mgng internet, may chiéu
projector phuc vu cho viéc hoc tdp va gidng day. DJIc biét dwdi s hwoéng dan cua cac giao
vién cing la can bo dang lam tai cac doanh nghiép co6 kinh nghiém ldu nam, nhiét tinh, tdn
tam. Ching t6i cam két cac hoc vién sé nhédn dirgc ¢ac kién thize day du, chdac chan 1am thuc té
trong moi truong doanh nghiép chuyén nghiép.

Sau khi két thic khéa hoc Excel ‘Co™Bdn hoc vién yén tam lam dwoc cac cong viéc tinh
todn, tong hop va phan tich di lidu. Khéa hoc nay 1a tién dé dé hoc vién tir tin hoc tiép céc
khoa hoc nang vé Excel nhur: Excel-ndng cao, Ldp trinh VBA trong Excel co ban, Ldp trinh
VBA trong Excel ning cao,...doTrung tam dao tao thyc hanh Bluesofts té chic.

THONG TIN KHOA HOC

+ Tén khoa hoc: Excel Co Ban
+ Khai giang Cae I6p sdng, chiéu, téi vao cdc ngdy trong tuan.

+ Thoi gian hoc: 8 budi, thoi lwong méi budi la 2 tiéng.

+ Hoc'tgi phong dao tao CONg ty cé phin BLUESOFTS: Phong 1012, Tang 10, Nha
CTIA-DNZ2, Puong Ham Nghi, KDT My Dinh 2, Tw Liém, Ha Noi. Hodc tai doanh nghiép hoc
Vién;

+ Hoc phi 980.000 dong (Bao gom tai ligu hoc). Uu dai giam 10% cho cdc ban sinh vién,
gidm tiép 3% khi ding ky khéa hoc mét nhém tiv 3 nguoi tré 1én.

Pé cuong khoa hoc thudc ban quyén Cong ty co phan BLUESOFTS. Céc ¢4 nhan va to chuc
bén ngoai khong duoc sir dung cho muc dich thuong mai. 1/3
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+ Hoc vién dwgc phép theo hoc lai khéa sau mién phi néu ving mdt mét sé néi dung ciia
khoa hoc da dang ky.

PANG KY THAM GIA

Ding ky tham gia 16p hoc vao mail: sales@bluesofts.net hodc dding ky truc tuyén trén
Website: http://bluesofts.net, theo cdu triic théng tin dwdi day:

+ Ho va Tén:

+ Email:

+ S6 dién thoai:

+ C6 thé tham gia vao cac budi ndo trong tuan (tir T2-CN):

So6 dién thogi tw van: 04.379.17200 - 0904.210.337

Tuw vdn online: https://www.facebook.com/groups/dactaothuchanh/
http://www.bluesofts.net

Tai khodan ngdan hang:
NGAN HANG VIETINBANK - CHI NHANH HA NOI
Chui TK: Nguyén Duy Tudn

Sé TK: 711A02051743

NOI DUNG KHOA HOC

Bai 1: K¥ thuat soan thao trong Excel: thao tac nhap, stra, chén di liéu, thém dong, xda
dong, thay ddi kich thudc cae ¢ot, dong. trdn 6, can chinh dir liéu cho dong tiéu dé, thém,
x6a va doi tén sheet. Tim va thay thé dir liéu, tao ghi chd,. ..

Bai 2: Pinh dang dir'liéu trong bang tinh: thao tac dong khung va trang tri bang tinh.
Bai 3: Tao biéu do trong bang tinh, dbi tuong v&

Bai 4: Tao)cong thirc trong Excel: Kiéu dit liéu trong Excel, Tao cong thirc trong Excel.
Pia chi twong dbi, tuyét ddi, copy, cit va dan cong thirc.

Bai5:. C4ac nhém ham co ban trong Excel:

e Nhém ham thong ké: Him SUM, COUNT, AVERAGE, MIN, MAX, COUNTA,
RANK; ROUND,...

e Nhém ham ngay thang: Ham DAY, MONTH, YEAR, TODAY, WEEKDAY, DATE,..

e Nhom ham logic: Ham diéu kién IF, AND, OR, NOT
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e Ham théng ké c6 diéu kién: Him COUNTIF, SUMIF

e Nhoém ham vin ban: Ham LEFT, RIGHT, MID, VALUE, DATEVALUE, FIND,
SUBSITUTE,...

o Nhom ham thong tin: ISTEXT, ISNUM, ISERROR,...

e Nhém ham tim kiém: VLOOKUP, HLOOKUP, MATCH, INDEX,...

Bai 6: Cach str dung Pivot Table, SUBTOTAL, GROUP.,...
Bai 7: Pinh dang theo diéu kién (Conditional Formating)
Bai 8: Kiém soat dir liéu hop 1é (Data Validation)

Bai 9: Bao mat va kiém soat bang tinh: dat mat khau mat mo tap tin, dat mat khau bao vé
bang tinh, khoa 6 va cong thuec,...

Bai 10: Céac phim tat thuong dung trong Excel.
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